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SUMMARY 
 
Background 
  
The County established its Procurement Card Program (“Program”) in 1996 through the California 
State contract with US Bank to provide a convenient means with which to make purchases and, at the 
same time, reduce costs associated with initiating and paying for purchases. This Program is made 
available to all County Departments and Agencies. 
 
On March 5, 2020, Sacramento County proclaimed a public health emergency and a local emergency 
in order to ensure appropriate resources and funding was available to the County in its response to 
the COVID-19 pandemic.  During a declared emergency, the Program transaction limits for all 
cardholders participating in emergency operations were increased to allow cardholders supporting the 
emergency the ability to make necessary purchases as required to continue operations.  Internal 
Audit Unit was requested by County of Sacramento Department of Finance (DOF) and Department of 
General Services (DGS) to perform this agreed-upon procedures on COVID-19 emergency 
authorization usage of procurement cards for the period March 15, 2020 to July 31, 2021. 
 
Audit Objective  
 
To assist DOF and DGS in monitoring the Program’s COVID-19 emergency authorization usage for 
the period March 15, 2020 to July 31, 2021. 
 
Summary  
 
Based on our procedures performed, we noted ambiguity in the Program’s Guidelines and 
Procedures Manual and issues concerning documentation of Emergency Operations Center (EOC) 
Procurement Card Change Form for Contract and Purchase Service Division staff and a prohibited 
transaction. 
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