
COUNTY OF SACRAMENTO 
CALIFORNIA 

 
For the Agenda of: 

January 24, 2017 
 
 
 
To: Board of Supervisors 
 
From: Department of Finance 
 
Subject: Request For Relief Of Accountability (ROA) For Cash Losses In The Amount 

Of $9,996.00 Occurring In The Sacramento County Sheriff’s Department Civil 
Trust Fund Due To Fraudulent Checks 

 
Supervisorial 
District(s): All 
 
Contact: Anita Peden, Chief of Administrative Services, 874-6032 
 (Questions relating to the request for Relief of Accountability) 
 

Alan A. Matré, Chief of Audits, Department of Finance, 874-7259  
(Questions relating to the review of the request) 

 
 
Overview 
The Sacramento County Sheriff’s Department (Sheriff’s Department) Civil Bureau is responsible 
for providing civil lawsuit process services such as: summons, restraining orders, bench 
warrants, and evictions within Sacramento County.  In August 2015, two fraudulent checks 
totaling $9,996.00 were cashed against the Civil Bureau’s checking account.  The Sheriff’s 
Department will replenish the Civil Bureau’s Trust Fund cash shortage from their existing 
General Fund (001A) budget appropriations.    
 
Recommendation 
Authorize the Sheriff’s Department to write-off $9,996.00 in cash losses to its Civil Trust Fund 
(073A) and authorize the transfer of their existing General Fund (001A) budget appropriations to 
replenish the Civil Bureau’s Trust Fund.  
 
Measures/Evaluation 
Not applicable. 
 
Fiscal Impact 
Replenishment of the stolen monies will come from existing budgetary appropriations in the 
amount of $9,996.00. 
 
 
BACKGROUND 
 
The Director of Finance is authorized by the Board of Supervisors to grant relief of 
accountability for amounts less than $1,000.00. Relief requests greater than or equal to $1,000.00 
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require Board approval. The total amount ($9,996.00) requested by the Sheriff’s Department in 
its ROA is the culmination of two fraudulent checks cashed against its Civil Trust Fund in 
August 2015 (Attachment 1). 
 
DISCUSSION 
 
The Sheriff’s Department Civil Bureau is requesting permission to write-off $9,996.00 in its 
Civil Trust Fund that was stolen due to fraudulent checks cashed against its checking account.  In 
August 2015, two fraudulent checks (Check #2014011149 in the amount of $4,996.87 and check 
#2014011192 in the amount of $4,999.13) created by unknown persons were cashed against its 
Civil Bureau checking account in the Los Angeles Area.  The Sheriff’s Department amended its 
checking account processing procedures in order to prevent future cash losses due to fraudulent 
check cashing.  The stolen trust fund monies need to be replenished because the money does not 
belong to the County of Sacramento.  The money is held in trust for other individuals. 
 
The circumstances of the loss have been reviewed by the Department of Finance’s Internal 
Audits Unit, as required by Volume IV, Chapter VIII of the County’s Accounting System and 
Procedures Manual.  The results of the review did not indicate any evidence of fraud or gross 
negligence on the part of Sheriff’s Department personnel.  The Department of Finance, Auditor-
Controller Division, Internal Audits’ staff report (Attachment 2) is also attached with this 
request. 
 
MEASURES/EVALUATION 
 
Granting relief of accountability will allow the Sheriff’s Department to balance its Civil Trust 
Fund (073A). 
 
FINANCIAL ANALYSIS 
 
Replenishment of the stolen monies will come from existing budgetary appropriations in the 
amount of $9,996.00. 
 
Respectfully submitted,    APPROVED: 
 NAVDEEP S. GILL 
 County Executive 
  
BEN LAMERA, Director 
Department of Finance By:    
 DAVID VILLANUEVA, 
 Chief Deputy County Executive 
 
 
Attachments: 
     ATT 1 - Sheriff’s Department Request for Relief of Accountability 
     ATT 2 - Department of Finance, Auditor-Controller Division, Internal Audits’ Staff Report 
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